-+ Papers Recelved by Mall Branch
Serial Number and Filing Receipt
“Office Date” Stamp of Receipt
Completeness of Original Appliceation

500.03 Return of Incomplete Application

8507 Drafting Branch

508 Distribution

ME01  Papers Sent 1o Wrong Group

508,02 Papers Received After Patenting or Abandon-

S01 Papers Received by Mail Branch
All eommunicstions sre received by the In-
and

3331

Mail Section on_of the Correspon
sil Section of the Correspondence
all official mail. ‘

502 Depositing Papers

The application having been prepared and
executed, it can be sent to the Patent Office b{
mail or express, or may be delivered by hand.

Amendments and other papers reach the Of-
fice by mail, or in Washington they may be

‘ ed in the Mail Branch or in a box
which is kept at the Patent Office for this

%gﬁ previous practice of hand delivery of
officially date-stamped papers has been discon-
tinued. A duplicate copy of such papers may
g')e'ghand delivered. See 104, 710.02(e) and

13.01.

Rule 8. Reccipt of lctters and papers. () Yettern
aud other papers recelved in the Patent Office are
stamped with the date of reveipt., No papers are
rovgleed in the Patent Office on Baturdays, Bundays or
holidays within the Disteict of Colombila.

(& Mall placed In the Patent Ofice pouch up to
midnleht on weekdays, excepting holidays, by the post
uffice at Wasbipngton, D.C., serving the Patent Office,
fg coneldered ar baving been feceived in the Patent
Offer vn the dey it was go placed in the pourh.

tey Ia addition to belng malled or delivered by
hand dering ofice hougs, letters and other papers may
he deposited up to midnight in & box provided at the
gaeard's deslt nt the 14th and ¥ Street entrases of the
Patent Office on weekdayn excopt Batordays snd holl-

alldPapers i o

a1

a3 received in the Patent Office on the day of deposit,

503 Serial Number and Filing Receipt

It is most important that the Group number
zyped on amendments and other com-
munications relating to pending applications
in order to expedite the handling of mail. The
nuinber of the Group should be placed on the
right-hand side, opposite the Serial Number or
name of applicant. In view of the vast amount
of mail, continued careful attention to these
details will do mnch toward avoiding delay in
handling of mail. '

Ir the Applicstion Branch each application
which meets the 1 requirements as to
completeness is immediately given a serial
number and & filing date. Since the serial
numbers are limited to six digits, a new series
is started from time to time. The current
series was started in 1060. It is therefore
important, when referring to application files,
to identify them by their filing dates as well
“",;3% serin] numbess, )

"he Application Branch mails a receipt to
the attorney or agent, if any, otherwise to the
applicant, for each application filed, giving the
serinl number, filing date, and group to which
assigned. The filing receipt may contain nota-
tions of apparent omissions, See 506.

In the Application Branch the application
papers, with the exceg)tion of the drawing, are
placed in a 1acket and the data listed in 717.02
are placed thereon.

504 Register of Applications

_The Application Branch assigns the applica-
tion to the examining group to which it ap-
pears to belong. A list of all applications
armngz{{ by serial numbers as well as an
alphabetically arranged card index of the ap-
plicants is kept by the Application Branch
and the identification of the group to which
ench ragpplication is sent is made part of this
record.

505 “Office Date” Stamp of Receipt

In whatever manner an application or any
part thereof, or an amendment, letter, or other

Rew, 11, Jan. 1987
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The spparent omission is noted on the filing
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any action in the matter wh:chhedmap—

pmpwatawrmry
lication too informal to be adtmtted
fw ion may receive as its filing date,

the date it was originally presented only under
the conditions set forth in Rule 183, md only

when a satisfactory showing is made that &
application could not be sebmitted

originally and that applicant will suffer ir-
mpumbke dnmaga if the filing date sought is

506.01 R«m of Incomplete Appli-

If & request is made, the parts of an incom-
plets application are returned by the Applica-
tion Bmwh Otherwise, the papers (and fee)
are retained for st Jeast six months and then
returned. They may he used by applicant as
part of s complete application if missing
parts are later supplied. See Rule 53,

Hev, 11, Jan. 1967

is sent to the Dmft.mg Branch

d for formal com‘ :
) as

the application to be in-
enters the appropri-
 notation (608.02(a) and 608.02{ ')’
If the drawings are so informal that they
may not serve for examination purposes or for
the purpose of reeamng o filing date, the
Draftsman v in lead pencil on the margin
of the drawing “Inf.” (Informal). The draw-
ings are then Mumd to the Application

Branch, which writes plicant that the
application is incomplete on«f will not be given
& and serial number until a proper draw-
ing is filed.

Sinte's P ofﬂm'dmwmgs of o

awlmmammdmmthopnnwmmeﬁle

mm > the proper exam.

to the proper exam-

a new or substitute drawm is re-

ceived, a print is made and forwarded to the
Gmup to be placed in the file ns an official

"ﬁ' to Wﬁ to be followed when a
model is

see 608.03 and 608.03(a).

508.01 Papers Sent to Wrong Group

Drawings, amendments and other papers
that are delivered to Groups to which they do
not belong should be promptly returned to the
Application Branch for re-routing. Papers
may be forwarded to the correct destination,
if known.

A terminal disclaimer should not be routed
directly to an Examining Group. If such a
gper ( mtlumt the file) is received, it ahould

forwarded without the file to the
Imme and sazette Branch,
508.02 Papers Received After Patent-
ing or Abandonment

After an application is patented or aban-
doned, any incoming communication which is
not to become part of the record is sent to
the Correspondence and Mail Branch for han-
dling with the status of the application indi-
cated thereon.
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